NAMATKA: NMorPAAOK OPOPMJIEHNA 3AABKN HA KAPTY KOHTPOJIEPA

1. PABOTA C 3AABUTENIEM —
noarotoBuTb MAKET
JOKYMEHTOB

1.1 WaeHTMdULMpPOBaTL 3a8BUTENSA MO OCHOBHOMY LLOKYMEHTY, YA0CTOBEPAIOLLEMY TMYHOCTD.
1.2 TpKHATb OpUTMHANbI LOKYMEHTOB 3aABUTENA U NPOBEPUTb KOMMIEKTHOCTb.
CkayaTb «lamaTKa No NakeTy JOKYMEHTOB A8 0GOpPMAEHNA KapTbl KOHTPOAEPAN>>

1.3 [atb 3asBMTeNto 61aHKM OroBOPOB OKA3aHMUsA YCAYT Ha MU3roToB/IEHUE KapTbl Taxorpada ona 03HaKoOMIeHUA. B 4oroBop A0MKHO 6bITb BKIOYEHO MW B3ATO
OTAENbHO cornacue Ha 06paboTKy NepPCcoHaNbHbIX AAHHbIX. 3aABUTEN0 HEODXOAMMO 3aN0NHUTL U NOA4NUCATL JOrOBOP.

1.4 B3ATb Yy 3aABUTENA YCTHOE COIAacME HA CHATME KOMUIN C OPUTMHANOB AOKYMEHTOB.

1.5 MoparoTtoBUTb 3/1IEKTPOHHbIE KONWUM C OPUTMHAIOB AOKYMEHTOB AN GOPMUPOBAHNA 3/1EKTPOHHOM 3aaBKM B U3KT:

— CAenaTtb KOonuuM AOKYMEHTOB Ha BymMaXKHOM HOCUTENE U 3aBEPUTDL UX;

— OTCKAHMPOBATb 3aBEPEHHbIE KOMUM.

2. PABOTA B UC U3KT -
CO30ATb 3/IEKTPOHHYIO
3AABKY

2.1 CdopmmpoBaThb 3aABKY Ha KapTy KOHTponepa:
— 3arpysuTb CKaHbl JOKYMEHTOB 3asBUTENS;
— 3anyCcTUTb aBTOMAaTUYECKOE pacrno3HaBaHWe JOKYMEHTOB;
— NpOoBEpPUTb Pe3ynbTaTbl PAacNO3HaBaHMS;
— 3aM0/HUTL BKAAAKM GpOpMbl CO3AaHUA 3aABKM;
—  COXPaHWUTb 3aABKY (3aABKa NpumeT cTaTyc «MpuHATO B 06paboTKy).
MNoppobHasa MHCTpYKLmMA «ChopmmnpoBaTb SNEKTPOHHYIO 33s8BKY Ha KapTy KOHTpoaepa»>>

3. PABOTA B MC M3KT -
MOATOTOBUTL 3AAB/EHUA
B AZIPEC OV n YL|

3.1 CdopmupoBaTb 1 pacneyaTaTb 3aAB/1eHNA B agpec opraHusaumm-msrotosutens (OU) n Yoocrosepstowero ueHTpa (YL).
MoapobHasa MHCTPYKUMA «KaKk MoAarotoBuTtb 3aasaexHuns B agpec ON m YU »>>

4. PABOTA C 3AABUTE/IEM —
MOAMUCATb 3ASB/IEHWA B
ALPEC OM M YL

4.1 MNepepathb 3aABUTENIO pacrneyaTaHHble 3aABAeHWUA Ha MPOBEPKY M NOANWCH:

— 3anB/ieHMe Ha Bblgayy KapTbl Taxorpada B agpec OV NopnucbiBaeTcs CUHEN PYYKOW, HO B PamoOYKe C JIMYHOM MOAMUCbio pAsom ¢ GoTo BoAUTENb
pacnucbiBaeTcA YEPHOW PYYKOW;

— 3anBneHue B agpec YL nognucbiBaeTca CMHel py4Koi.

5. PABOTA C 3AABUTEJIEM —
MPOBECTU
®OTOPUKCALMIO

5.1 MNposectn doToduMKcauMo 3asBUTENA, TO €CTb MOATBEPKAEHUE €ro JIMYHOTO NPUCYTCTBUA B oduce Npu nogaye 3asBlEHUA C MOMOLLBIO KOHTPOJIbHOW
doTorpadpum.

6. PABOTA C 3AABUTEJIEM —
3ABEPWNTL OPOPMNEHME
JOrOBOPA OPDEPThI

6.1 I'IposepMTb 3aMNO/IHEHHbI 33aABUTENEM AO0roBop OKasaHuA ycnyr n npegnoxmntb BHECTU nNaTéx no A0roBopy 4epes KacCy nam npenocCrtaBuTb 3aABUTENHO
PEKBU3UTDBI ANA ONAaThbl.

7. PABOTA B UC WU3SKT -
3ABEPWNTL OPOPMEHME
3AABKA

7.1 TNoarotosBuTb M 3arpy3uTb B 3aABKY 3aaBaeHuA B agpec O u YL

— 3aNO0/IHUTb HUXHIOK YacTb 3aAB/eHNA B agpec YL, noctaBuTb NognNuch U nevaTb opraHU3aumu;
— OTCKaHMpPOBATb rOTOBbIE 3aABNEHUS;

— obpaboTaTb M 3arpy3nTb 0bpaseL, IMYHOM NOAMUCH 3a8BUTENA U3 3asBAeHUA B agpec OU;

— 3asABneHue B agpec YL, noanucatb K3 opraHMsaumu nnm ynonHOMOYEHHOr0O COTPYAHMKa;

— 3arpysuTb 06a 3asB/IeHWA BO BNOXKEHUSA 3asiBKM Ha KapTy 3aABUTENS.

7.2 MNepesecTn 3aaBKy B CTaTyC «/laHHblIe NPOBEPEHbI».

8. PABOTA C 3AABUTE/NIEM —
3ABEPWUNTL  PABOTY C
3AABUTEJIEM

8.1 YpanuTb daiinbl C NepcoHabHbIMU 4aHHbIMM 33aABUTENA C PpaBoYero KOMMbIoTepa.
8.2 CoobLMTb 3aABUTENMIO, KaK U KOT4A MOMYYUTb FOTOBYIHO KapTy.
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